
 

Instructions for submitting Census Day Rosters are as follows: 
• Login to your myLEO 
• Select the ‘Apps’ tab 
• Select Census Day Roster 

 

                  
 

• Choose your course by clicking ‘Select’ 

 
 

• Select ‘Never’ OR ‘Yes’ for each student on the Class Roster 
o NOTE: D2L’s ‘Class Progress’ option will indicate attendance/participation. 

 
• Click the check box above the ‘Acknowledge’ button at the bottom of the Class Roster and select ‘Acknowledge’ 

 
 

• If the Census Day Roster saved correctly, your screen will look like this: 



 
 
 
We appreciate your willingness and assistance in completing the Census Day Rosters, indicating whether or not students have 
attended your course.  This information is important for reporting, financial aid and student enrollment appeals. 
 
 

  


